Making an Outline
A formal outline is a highly structured, clearly labeled writing plan.  It divides a subject into main headings and subheadings that are labeled with letters and numbers.  There are two kinds of formal outlines.  A topic outline states ideas in words and brief phrases.  A sentence outline states ideas in complete sentences. A properly developed outline supports your thesis statement.
The main ideas (topics for each paragraph) are the Roman Numerals.  Subtopics (ideas used to develop the paragraphs) are the letters and Arabic numbers under each main topic.  

The Life and Work of Pablo Picasso

I. Introduction
Picasso was not content to paint in one style; instead, he experimented with

different styles and media, and he changed the style of his art frequently over

the course of his life.

II. Early life
A. Talented by age 10

B. Art school in Madrid


C. Trip to Paris

1. Influenced by other artists

2. Use of color

III. Blue period
A. Depression caused by friend’s death

B. Subjects of blue period

IV. Rose period
A. Settles in Monmartre

1. Meets artists

2. Lighter mood

      B. Inspirations and influences

V. Cubism
VI. Conclusion

Include your revised thesis statement after word “Introduction”.  In topic outline, it will be the only sentence.
In general, note that Roman Numerals (main topics) are in a line.  Subtopics – Both capital letters and Arabic numbers- are lined up with one another.  Never use a I without a II, an A without a B, or a 1 without a 2.   Always capitalize the first word of each topic and subtopic.  Do not mix topic outline with sentence outline (except the thesis should always be a sentence).  

Turn over for an example of a sentence outline.  Note that each topic and subtopic is a sentence.
Violence in Movies – Does It Cause People to Act Violently?
I.
Introduction

            Violent movies pose no danger to the overall population, and except for young children,  

             should not be censored.  
  II.
There is a case in which teenagers claim that the movie Natural Born Killers inspired 


them to commit crimes.

A.  According to John Grisham, the movie inspired teenagers to commit crimes.

B. Grisham says that several murders were committed by teenagers who were influenced by the movie.

III.      The idea that movie violence causes violent behavior is not supported.

A. Other factors could have influenced the teenagers.

B. No clear link between media violence and aggressive behavior has been discovered.

IV.     The link between “copycat crimes” and media violence is not clear. 

V. 
Young children are easily influenced by what they see, but parents (not the media) should 


protect them.

A. Parents should monitor what children see on TV and in the movies.

B. Parents should limit TV viewing and discuss the content of movies and TV shows with their children.

VI.     The right of the majority to watch movies and television shows of their choice should not

           be limited because some unbalanced people may commit crimes.

A. Movie theaters should enforce rating systems.
B. Violent programs should not be seen on stations whose audience is primarily children.

VII.    Conclusion
